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Deoarnem of Glurdion

DepEd ORDER
No. , s.2O23

REVISED DESIGTATIOT OF I'TDERSECRTTARIES
AITD ASSISTAXT SECRETARIES TO THEIR STRAITDS

AlltD FUI5CTIOTAL AREAS OF RTSPOITSIBILITIES
AITD REVISED SIGIYtrIIG AUTHORITIES

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Assistant Regional Directors
Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

1. With the recently concluded Strand Management Review (MR) on
Organization and Worldorce Capacity as tJre preliminary activit5z to the proposed
reengineering of the Department of Education {DepEd), this OfEce deems it
appropriate to arnend t}le following: (a) DepEd Order 45, s.2O22, re: (DESIGIATIIE
TIIE IIITDER,SDCRETA.R.IDS EilD ASSII'2:A.i'? SDCRIIA.RIES TO THEIR
SIRA.ilDII ANL FT IE:flANAL AREAS Or .R.ESFOfiBIBILIf,IES, " (b) DepEd Order
46, s. 2022, re: "A. END EIVTS TtO ITDPED ORDTR I,n. O43, S. 2022 (Onntbu.s
Ttzoel Gttldcllnes for All Personnel oJ the Department of futcatlon),n (cl
DepEd Order 42, s. 2422 re: aDBLB@ATION Of STG IZIIG; AUTIIORITY TtO THE

"AMDNITUDNT TO DEPDD OnDER .l,O. OOa, S. 2027 (Revtsed Stgmtng
Authorltles Jor Adnlnlstltlr;c and Dlnanclal dtte?s tn the Depar&nent Of
Educatlon)." This is a necessary step in ensuring the proper alignment of the
DepEd's mandates, processes, and systems towards the effective implementation of
the Basic Education Development Plan (BEDP) 203O, the continuous improvement
of DepEd's Quality Management System (QMS), and the proper alignment of the
current organization with the DepEd's approved organizational structure and
clustering of offices in its 2O13 Rationalization Program.

2. This Order is being issued pursuant to the provisions of tlle Revised
Administrative Code,r Republic Act (RA) No. 9155, also known as the Governance of
Basic Education Act of 20O1,2 and other existing laws, which empower tJre Secretary
to delegate authority to the ofEcers and employees under her direction,s sn61 1s
promulgate tlle administrative issuances necessar5r for tlle efficient administration of
t}.e olEces under t}le Secretary and for the proper execution of the laws,a the same
being incidents of the Secretary's power of supervision and control over the DepEd,s

DepFxl Complex, Merako Avenue, Pasig City- 1600 P 33 7 26 l*33-7 22A1a632- r36r t 6 -4a761a63742ol] ewww.deped.gov.ph

I Sections 6-11, Chap.2; S€ctioB,tO, Chap.a, Book IV, Rev. Admin. Code (1984.
2 S€ction 7, Repubuc Act EA) No. 9rss.
3 Section 7(a), Chap.2, Book Iv, Rev. AdmiL Code (1984.
a Id at s€ction 7(4), Clrap.2, Book Iv.
s Id at Sectioo 6, Chap.2; S€ctions 39-,rO, Cltap. A, Book IV.
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her responsibilit5r for the exercise of DepEd's mandate, powers, and functions,o and
her overall authority over the operations of the DepEd.T

3. Consistent wittr the principles of accountability and shared governance,a and
guided by the policy of ensuring harmony, synchronicity, interdependence, and unity
in t1"e working rel,ationships within and between tJle different stra;rds under DepEd,
the foregoing delegations of authority and designations aim to improve upon tJle
previous reporting structures, functions, and staffng complements of the DepEd
bureaus, services, divisions, offices, and units to ensure their relevance and
responsiveness to tJle changing environment, the development needs of the learners
and stakeholders, and the pursuit of long-term education reforms at various
organizational levels.

4. In delineating tlle authorities and accountabilities of tJle Executive Committee
(ExeCom) members over their respective functional areas of responsibility, and the
olEces and units under them, this Order shall likewise place certain DepEd offices
and units in their appropriate strand based on the similarit5r of functions and
objectives of the ofEces and units. Accordingly, the following are the organizational
strands of tle DepEd:

a. Curriculua aad Tcacliog ('C:T1e

b. Ilumaa Rcsourcc aad Orgraizatioad Developmeat ((HROD'I

c. Operations {oOPS";to

d. School la&astrueture aad Facilities ('SIF"I

e. Legal a.ud Lcgislativc AIfaiE |"LL'A")

f. Ad mlnistretioa l'Allf IIf ')
g. Fia.Ecc

h. Procurcaeat

5. Section 6 of DO O45, s.2022, is amended to read as follows:

6. In light of the foregoiag, ia the interest of the servicc, aad
pursuaut to existing laws, the folloriag directives are issued:

6.1. Designatiag thc UrdercGcretaries aad Assistaat Secretaries to
their organizatiooal strands. The Undersecretaries and Assistant
Secretaries are desigrr.ated to their organizational strands, to exercise
supervision and control over their designated DepEd organizational
units and functional areas of responsibility, as follows:

a. Curriculum aad Teachiag. In performing its mandates, powers,
and functions under existing laws and DepEd issuances, CT shall
ensure that the organiz.ation focuses on the delivery of a relevant,

6 Id a1 Secrion 6, CtEp.2, Book IV.
7 Section 7, Chapter l, RA No. 9155.
3 /d at Section 5.
e Formerly Curriculua and lnstnrction-
1o Formerly GoverDsuc'e aDd Field operations



a

responsive, and inclusive basic education program around which
all other strands and offices provide support. It shdl lead to the
continuous improvement of research-based curriculum ald
teactring practices, supported by appropriate learning delivery and
assessment models and quality learning resources. Accordingly, the
functional areas of gI shall include, but not be limited to, the
following:

Curriculum Development

Learning Delivery

karning Resources

Alternative Education (Alternative Learning Systems)

1. GutA O. GOI|OTG
Undersccrctar5r for Curriculum and Teachiag

I

2. ALUA RUBYC. I.'ORIO
Asrirteat Secretrr5l for Curriculum asd Tcrchiag
- Currlculua l)cvclopocat, L€.toi-g Rcsourccs,
Learniog llelivery
a. Bureau of Curriculum Development

i. Curriculum Standards Development Division
ii. Special Curricular Programs Division

and

b. Bureau of tearning Resources - Manila and Cebu
i. Learning Resources Production Division
ii. Learning Resources Quality Assurance Division

c Bureau of Learning Delivery
i. Teaching and tearning Division
ii. Student Inclusion Division
iii. Indigenous People's Education Oflice

3. G.II. S. AIBAT
Assist.lt Sccrctrr5l for Curriculum and Tcechlng
- Educetloa Asrcrsncnt and Altcraetivc Lerratog S5rstem
a. Efureau of Education Assessment

i. Education Assessment Division
ii. Education Research Division

b. Bureau of Alternative Education
i. Policy and Quality Assurance Division
ii. Program Management and System

Division
Development

c. Literacy Coordinating Council Secretariat

b. Hunaa Rc:ourcc rad Orgeni:etloaal Dcvclopmcat lERODf. In
performing its mandates, powers, and functions under existing laws
and DepEd issuances, HROD shall take the lead in ensuring tJlat

Education Assessment and Research



holistic and integrated approaches/ strategies are undertaken in the
development of policies, pl,ans, programs, guidelines, and standards
on human resource management and organizational development for
DepEd teaching and non-teaching personnel, including the
monitoring and evaluation of their implementatioa with a view
towards continuous improvement.

GLORIA JI'IA.XIL-[ ERc/trDO
Uadcrsccrctar5r for llunu Rc:ourcc ead Otgeaizettoaal
Dcvclopacat
a. Bureau of Human Resource and Organizational

Development
i. Hurnan Resource Derzelopment Division
ii. Organization Effectiveness Division
iii. School Effectiveness Division
iv. Employee Welfare Division

a. Employee Health and Wellness Center
v. Personnel Division

b. National Educators Academy of the Philippines
i. Profesional DevelopmentDivision
ii. Quality Assurance Division

c. Teacher Education Council Secretariat

c. Operatioan. In performing its mandates, powers, and functions
under existing laws and DepEd issuances, OPS shall ensure that
DepEd, as an organization, strall be capacitated to continuously
improve and be strategic in managing the environment in which
tcachlcg aad lealalng takes place. Accordingly, the functional areas
of OPS shall include, but not be limited to, the following:

Promoting non-curriculum-based learner development programs
and services
Advancing education support services that promote 'learner
readiness"
Managing disasters and risk factors that potentially affect the
learning environment

1. REVSEEA. TSOOBEI'O
Undcrsccreter5r for Opcrrtions
a. lrarner Rights and Protection Office
b. Disaster Risk Reduction Management Service

3. DEXTERA. GALBAJT
Asistart Sccretar5r for Opcretloar
a. Bureau of karner Support Services

i. School Health Division

1

2. TRATCIS CESAR B. BRIITGAS
Arsirtaat Sccrctar5l for Opcratioar
a. Field Operations (including Regional Offices, Schools Division

O{Eces, and Schools and lrarning Centers)
b. Private Education Office
c. Palarong Pambansa Secretariat



ii. School Sports Division
iii. Youth Formation Division

d. School Infrastmcturc aad Facllltler. In performing its mandates,
powers, and functions under existing l,aws and DepEd issuances, SIF
shall be primarily responsible for formulating and enforcing the
policies, standards and guidelines for the effective and efficient
implementation of DepEd programs and projects for providing
appropriate educational facilities and in-frastmcture to foster
environments that are most conducive to teaching and learning
activities.

1. EPIUACOV. DEIrSITG III
Undcrrccrctar5z for Echool lafrartructu.rc cnd Feciliticr
a. Education Facilities Divisiorr
b. School lnfrastructure Program Management Office

c. Lcgd aod Lcgidrttvc Afr.is3. tn performing its mandates, powers,
and functions under existing laws and DepEd issuances, LI-A shall
have tlee key focus of enhancing the capacity of tJre DepEd to
effectively cope with and address all DepEd matters with legal
implications, including the rendition of timely legal advice and
opinions; the just and speedy investigation, adjudication, and
resolution of disciplinary cases; t.le effective use and conduct of the
different modes of alternative dispute resolution in tJ:e DepEd; the
responsive and timely conduct of legal review, tJ:e formulation of
rules, regulations, and guidance documents. LLA shall likewise
proactively move the DepEd's legislative agenda.

1. JOSE ARTURO C. DE CASTRO
Uadersccretar5z for Legal a.ad Lcgislative Alfrirs

2. ATAITDA IARIE T. TOGRALES
A+sistaat Sccretar5l for Legal aad Legislativc Affairs
a. t egal Service

i. Investigation Division
ii. I,e ga1 Division

b. Sites Titling Office

d. Alternative Dispute Resolution Office

f. Adnlnistratioa. In performing its mandates, powers, and functions
under existing laws and DepEd issuances, ADMIN shall focus on
strengthening t]le admirristrative services of the DepEd to ensure that
the entire organization is effectively and efliciently supported.

1. KRISTLAJY R. ABLAIY
Uadersccrctar5r for Admiaistration

2. CHRISIOPHTR LAWRETCE S. ARIYUCO
Assistrat Sccrctar5r for Admioistrotioa

c. trgislative Liaison OIIice



a. Adrn iaistative Service
i. General Services Division
ii. Asset Management Division
iii. Cash Division
iv. Records Division
v. Securit5r Services

b. Planning Service
i. Educational M.n,gcrnertt lnformatiou S]stem Division
ii. Planning and programming Division
iii. Policy Rescarch and Dwelopment Division

c. Information and Co'n'nunications Technologi Service
i. Solutions Dwelopment Division
ii. Technologr Infi'astructure Division
iii. User Support Division

d. Teachers Qarnps in Baguio City and Bagabag, Nueva Vizcaya

g. FlDarcc. In performing its mandates, powersi, and functions under
existing laws and DepEd issuances, Finance shall ensure proper
management of the DepEd's budgetary and financial matters in order
to support its operations. It shall likewise ensure that the relevant
financial and budgetary data or information of the DepEd are
properly recorded, safekept, and made available when needed by the
Secretaqr or any member of the DepEd ExeCom or whenever
necessary for DepEd's compliance with the reportorial requirements
of government oversight agencies (e,g., DBM, COA, etc.) in accordance
with the procedures and limitations set by law. It shall also ensure
e{frcient and effective management of capital intensive foreign-
assisted programs and projects.

1. AITXALY-; X. SDYILLA
Uadcrrccrctrry for Flaracc
a. Finance Service

i. Accounting Division
ii. Budget Division
iii. Employee Accounts Management Division

b. Project Management Senrice
i. Project Development Division
ii. Project Management Division

c. Education Programs Management Office

d. Voucher program Management Of,Ece

h. Procurcncat. In performing its mandates, powers, and functions
under existing laws and DepEd issuances, Procurement shall ensure
that tJ:e DepEd's conduct of its procurement activities are compliant
udth all applicable laws, policies, standards, guidelines, and
procedures on government procurement, inclusive of the
procurement of goods, consulting services, and contracts for
infrastructure projects pursuant to RA 9184 and its Implementing
Rules and Regulations.



GERARD L. CIIAT
Undcnccletar5z for Procsrcscrrt

OUAR ALEXAITDER V. ROUERO
A.*rlsts-at Secrctar5z for Procurcmeat
a. Procurement Management Service

i. Contract Management Division
ii. Procurement Planning and Management Division
iii- Bids and Awards Committee Secretariat Division

6.2. Otrtcc of thc Sccrctsry (OSECI. The foregoing designations
notwithstanding, the Secretar5r shall retain the authorify and
responsibility for tJ:e exercise of the mandate of DepEd, and for t1le
discharge of its powers and functions vested by law, in line witJl her
power of supcvision and control over the DepEd,rt and her overall
authority over the operations of the DepEd.r2 Accordingly, and in
addition to exercising the power to delegate authority to DepEd officials
under her direction,ls the Secretar5r may place organiz-ational strands,
units and functional areas of responsibility directly under OSEC, as may
be deemed necessar5r in the interest of the service, and for their efficient
administration and for the proper execution of the laws.ta

a. Stratcgle Uarsgcocnt ISTRATUAI. In performing its mandates,
powers, and functions under existing laws and DepEd issuances,
STRATMA shall provide the overall strategic management of DepEd
in order to enable the organization to calibrate and pursue its long-
term directions, and to effectively interface with the internal and
extemal envhonment. With its functional areas being inclusive of,
but not lirnited to, policy development, enhancement, and
monitoring, STRATMA shall be under the direct supervision and
control of the OSEC, and shall cover the following DepEd services,
divisions, and units:

a. Public A-ffairs Service
i. Communications Division
ii. Publications Division
iii. Public Assistance Action Center

b. External Partnership Service
i. International Cooperation Office

C Internal Audit Service
i. Management Audit Division
ii. Operations Audit Division

The Secretar5r shall be assisted by the members of her immediate
staIT at tJle OSEC, headed by SIIXSHIIIE CIIARRY A- FAIARDA and
by UICHATL IrESLEY T. P!OA, DepEd Spokesperson.

1

2.

tt S€ction 6, Chap.2; Scctions 39-,10, Chap- 8, BooL IV, R€t . Admin Code
12 S'€ction 7, Chapter l, RA No- 9rS5.
13 S'€ction 7(E, Chap.2, Book lv, Rev-AdmiD-cod€ {1984.
'. /d at Section 7(4), ClEp.2, Boot Iv.



6. The following are attached and shall form an integral part of ttris DO:

a. Annex A: IbpN Relnt{lng Af,trcfrtre
b. Annex B: Reulsd S,'and Assrgnme ts (re: Irepw Representatton

to Intet-Agencg Bodles" bandt Counctls and Commlttes|s
c. Annex C: Reul*d Srlgnlng Autho"ltlest"
d. Annex D: Reot*d Corngr,os'tt:lon of the ltffiona.l krtormance

anagement Ternn and Cclnhal Otfice krtonnane
anagement TearlT

7 . Except for the amendments mentioned above and detailed in the attached
annexes, all otJrer provisions under DO 45, s. 2022, DO 46, s. 2O22, DO 43, s. 2022,
DO 42, s. 2022, DO 23, s.2O2l and DO O8, s. 2O21 which are not conllicting with
the amendments mentioned above and in tJle attached annexes, shall remain in
effect until repealed, modified, or amended accordingly.

8. In connection with the exercise of ttreir authority, the foregoing officials are
eqjoined to observe the relevant laws, policies, rules, and regulations to ensure the
legality and validity of all their acts performed pursuant to this Order. All DepEd
officials and employees strall give tieir full support and cooperation to the foregoing
olEcials in the exercise of tleir duties and responsibilities.

9. The foregoing officials shall continue to be under tJ:e supervision and control
of the Secretary.

10. Nothing in this Order shall preclude the Secretary from signing documents,
if necessaqr in the interest of the service, and tom exercising her authority and
mandate under RA 9155, EO No.292, s. 1987, and other existing laws.

11. This Order shall take effect immediately and shall remain in force until
further orders. Certified copies of tJris ffier shall be registered witll the Office of the
National Administrative Register (ONAR) at tJle Universit5r of the Philippines Law
Center (UP LC), tIP Dliman, Quezon City.

13. Immediate dissemination of and strict compliancc with tJlis Order is directed.

,hu,tr^*,^4e,/ SARAZ. DUTERTE
Wce kesidefi of tle Philippines

Wary of the Depa.rtment of Murntion 
64n

tion with the External Partnership Se-ice, shall Uls The heads of tie respective strands, in coordina
deterEi[e DepDd! representation for each of ttrese bodies, boards, councils and committees.
16 This covers tlre delegated srgning authorities, under DO 46, s. X22, DO 43, s.2922, DO 42, s. 2022,
DO 23, s- 2021 and DO 08, s. 2021-
17 This shall superscde Office Order OGOSEC-2O22- I f 6, d.ated flecember 29, 2022-

12- For more information, please contact tJ:e Burceu of Hunan Rc:ource and
Orgaaizatiolal Dcvclopncnt-Organlzatioa Eflectivcacts Divirloa, 4th Floor,
Mabini Building, Department of Education Central Office, DepEd Complex, Meralco
Avenue, Pasig City, through email at bhrod.oed@deped.sov.ph.



Encls.
As stated.

References:
DepEd Order: (Nos. Ozt6, O45, O43, O42, s.2022 and O8, O23, s. 2o2ll

To be indicated in t]re Perpetual Index
under the following subjects:

AMENDMEMT
AUTHORITY
BUREAUS AND OFFICES
EMPLOYEES
OFFICIALS}
POLICY
RULES AND REGULATIONS
SUPERVISION

J DM, APA, Mrc m R.nd rbdoari@ of UG: er.d AS.c to tb.i. $ dB
0006 - Janu ay 6, 2qE
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(Annex B to DepEd Order No.      , s. 2023) 

Revised Strand Assignments 
re: DepEd Representation 

Toa-llotlothltclo<u-. 

p1,__,.11,oQRooc1o DEPED-OSEC-479981 

to Inter-Agency Bodies, Boards, Councils and Committees 

A. Curriculum and Teaching

1. ASEAN Senior Officials Meeting on Education (SOM-ED) including ASEAN
Socio-Cultural Community (ASCC) engagements

2. ASEAN Senior Officials Meeting on Education (SOM-ED) Official
3. ASEAN Working Group on Strengthening Education for Out of School

Youth
4. Asia Pacific Representative at the International Teacher Task Force (2021-

2023)
5. Better Life for Out-of-School Girls to Fight against Poverty and Injustice in

the Philippines
6. Department of Trade and Industry (DTI) - Philippine Skills Framework

(PSF) Council and Executive Committee
7. Design Advisory Council (Design Center of the Philippines)
8. Film Development Council of the Philippines
9. Komisyon sa Wikang Filipino - Lupon sa Wikang Filipino (DepEd Group)
10.National Book Development Board (NBDB)
11.National Commission for Culture and the Arts (NCCA)
12. National Committee on Geological Sciences
13. National Historic Commission of the Philippines (NH CP)
14. National Museum of the Philippines
15. PH ASEAN Qualifications Reference Framework Secretariat
16. Philippine High School for the Arts
17. Philippine Science High School System Board
18. Principal Representative to the APEC Education Network (ED NET)
19. SEAMEO High Official
20. SEAMEO Regional Center for Community Education Development (CED)

Lao People's Democratic Republic
21. SEAMEO Regional Centre for Early Childhood Care Education and

Parenting (CECCEP) Indonesia
22.SEAMEO Regional Center for Education in Science and Mathematics

(RECSAM) Malaysia
23. SEAMEO Regional Center for Lifelong Learning (CELLL) Vietnam
24. SEAMEO Regional Center for Special Education (SEN) Malaysia
25.SEAMEO Regional Center for STEM Education (STEM-ED) Thailand
26. SEAMEO Regional Language Center (RELC) Singapore
27. SEAMEO TED (Regional Center for Technical Education Development

Cambodia)
28. Southeast Asia Primary Learning Metrics (SEA-PLM) National Team

Member
29. UNESCO Institute for Lifelong Learning

B. Operations

1. Boy Scouts of the Philippines (BSP)
2. Career Guidance Advocacy Program (CGAP) Working Group
3. Committee on Children and HIV/ AIDS (COM CHA)
4. Commission on Elections (COMELEC) Advisory Council

Page 2 of 51 



5. Council of Good Local Governance (CGLG) - Seal of Good Local Governance
(SGLG)

6. Commission on Population and Development Board of Commissioners
(PoPCOM BoC)

7. Council for the Welfare of Children (CWC) - Council Board
8. Council for the Welfare of Children Sub-Committee for Children with

Disabilities (CWC - SC CWD)
9. CWC - Sub-Committee on the Protection and Welfare of Children in Street

Situations (SC PWCiSS)
IO.CWC - Technical Management Group (TMG)
1 1. Dangerous Drugs Board (DDB)
12.DOH - Inter-Agency Committee on Antimicrobial Resistance ([ACAMR)
I3.DSWD - Pantawid Pamilya National Advisory Committee (NAC)

14. Girl Scouts of the Philippines
1 5. Inter-Agency Committee on Environmental Health (IACEH)
16.Inter-Agency Committee on Tobacco (IAC-T)
lT.Inter-Agency Council for Children in Situations of Armed Conflict (IAC

CSAC)
l8.Interagency Task Force-Task Group on Food Security
19.Inter-Agency Task Force on 7*ro Hunger
2O. National Anti - Poverty Commission
2l. National Child's Rights Council
22.National Council on Disability Affairs (NCDA)
23. National Dairy Authority (NDA)
24. National Nutrition Council (NNC)
25.National Steering Committee on Child's Rights Advocacy (NSC CRA)
26.National Technical Working Group for Healthy Learning Institutions

(NTWG - HLI)
27.Office of the Presidential Adviser on the Peace Process (OPAPP) and

Government Negotiating Panels
28. Pa-larong Pambansa Secretary-General
29.Philippine Council for Mental Health (PCMH)
30. Philippine Drug Enforcement Agency (PDEA) - Inter-Agency Committee on

Anti-Illegal Drugs (ICAD)
31. Philippine National AIDS Council (PNAC)

32. Philippines National Volunteer Service Coordinating Agency (PNVSCA)

33. Philippine Schools Overseas - Technical Committee
34. Philippine Science Heritage Center (PSHC) Advisory Body
35.Responsible Parenthood and Reproductive Health (RPRH) Law - National

ImplementaLion Team
36. School Meals Coalition
37.SEAMEO Regional Center for Food and Nutrition (RECFON) Indonesia
38. Social Service Delivery Technical Working Group
3g.Technical Working Group on Human Rights-Based Approach to Drug

Control (HRBA-Drugs TWG)
4O. Tuberculosis National Coordinating Committee
4l.Youth l,ed Civics

Page 3 of 5l

C. tluman Resoutce and Orgaalzatlonal DeveloPment
1. Advisory Committee on Science and Technologz Scholarships
2. APEC Education Network (EDNET) Focal
3. APEC Human Resource Development Working Group (HRDWG)

4. Commission on Filipinos Overseas



5. Department of Social Welfare and Development Technical Working Group
for Solo Parents Welfare (DSWD TWG for Solo Parents Welfare)

6. DepEd Focal for the processing of requests for tempora4r suspension of
visa issuance from DFA

7. Development Academy of the Philippines (DAP)
8. First Time Jobseekers Assistance Act (RA 1 1261) Inter-Agency Committee
9. Inter-Agency Task Force on the National Employment Recovery Strategr

(NERS)
lo.Member of the AQRF Committee from CHED to Deped
1 1. Member of the PH-APEC Human Resource Development Working Group

(HRDWG)
12. Philippine Commission on Women- Inter-Agency Council on Violence

against Women and Their Children (IACVAWC)
l3.Principal Representative to the Asia-Pacific Economic Cooperation (APEC)

Human Resource Development Working Group (HRDWG)
14. SEAMEO Regional Center for Quality Improvement of Teachers and

Educational Personnel in Language (QITEP in Language) Indonesia
15. SEAMEO Regional Center for Quality Improvement of Teachers and

Education Personnel in Mathematics (QITEP in Mathematics) Indonesia
16. SEAMEO Regional Center for Quality Improvement of Teachers and

Education Personnel in Science (QITEP in Science) Indonesia
17.SEAMEO Regional Training Center (RETRAC) Vietnam
1 8. Temasek Foundation International and Nanyang Polytechnic International

Programme - DepEd Technical Working Group (TWG)
l9.TESDA Board - Teacher Education Council

D. School Infrastructure and Facllltleg
l Anti-Terrorism Council (ATC)
2. Committee on Devolution - Communication Focal Official
3. Department of Environment and Natural Resources (DENR) -

Environmental Management Bureau
4. DILG - National Action Plan on Preventing and Countering Violent

Extremism (NAP PCVE)
5. Emergency Assistance for Reconstruction ald Recovery of Marawi (ERRM)
6. Enhanced Comprehensive Local Integration Program (E-CLIP)
7. National Intelligence Board
8. National Task Force to End Local Communist Armed Conflict (NTF- ELCAC)
9. Open Government Partnership

E. LeCaf and kgbletlve Alfatrg
1. Advisory Council for Intellectual Property (ACIP)
2. Commission on Human Rights
3. Department of Justice- Committee for the Special Protection of Children

(CSPC)
4. Department of Labor and Employment (DOLE), National Council Against

Child Labor (NCACL)
5. Human Rights Violations Victims' Memorial Commission (HRWMC)
6. Inter-Agency Steering Committee (IASC) on Protection of Asylum Seeker,

Refugees, and Stateless Persons in the Philippines
7. Juvenile Justice and Welfare Council (JJWC)
8. National Anti-Cormption Coordinating Council (NACC) under the Project

Kasangga: Aksyon Laban sa Korupsiyon
9. National Privacy Commission (NPC)
1O. Presidential Anti-Cormption Commission (PACC) for the DePartment of

Education
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F. Admlalstration
1. Bureau of Treasury - Nationa-l Asset Registry System (NARS) Program
2. ESD-NBT 2O3O National Focal Point
3. International Initiative for Impact Evaluation (3IE)
4. Nationa-l Economic and Development Authority (NEDA) - Longitudinal

Study on the Fitpino Child
5. NEDA - Multisectoral Committee on International Human Development

Commitment (NEDA MC-IHDC)
a. NEDA - National Innovation Council

6. NEDA - Social Development Committee (NEDA - SDC)
7. Philippine Statistics Authority (PSA) Inter-Agency Committee on Education

Statistics (IACES)
a. PSA Board
b. PSA - Philippine Statistical Development Program 2023-2029

8. PSA - Sustainable Development Goals Indicators Focal Points (SDGI - FP)
9. SEAMEO Regional Center for Educational Innovation and Technologr

(INNOTECH) Philippines
10. United Nations Educational, Scientific and Cultural Organization

(UNESCO) Institute of Statistics (UIS)
11.UNESCO Representative to the Sustainable Development Goals (SDG)

Steering Committee

G. Flnance
l. Financial Inclusion Steering Committee (FISC) - Bangko Sentral ng

Pilipinas
2. Global Partnership for Education (GPE)
3. Inter-Agency Committee on Trade-in Services Secretariat
4. National Economic Development Authority (NEDA) Official Development

Assistance System (ODA) - Project Implementation O{ficer (PIO)

5. SEAMEO Regional Center for Suffrciency Economy Philosophy for
Su stainability (SEAMEO SEPS) Thailand

6. United Student Financial Assistance System for Tertiary Education
(UniFAST) Board

7. USAID Basic Education Programs

H. Procurenent
1. Government Procurement Policy Board

I. StrategicManagemeat
1. Alay Lakad Foundation, Inc
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I I . Private Education Assistance Committee (PEAC)
12. Presidential Human Rights Committee Secretariat - UN Committee on the

Rights of the Child (UNCRC)
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c. Contractual
and
Coterminous
positions

Chief, Personnel
Division or Highest
Ranking HRMO

Undersecretarlr in charge

Regional Oflice

a. Division Chief
and below

Chief Administrative
Offi cer, Administrative
Division or Highest
Ranking HRMO

ARD RD

Schoole Dlvlsion
Ofllce

a. Division Chief
and below

b. School Head
and below

Administrative OIIicer
V, Administrative
Section or Highest
Ranking HRMO

Administrative Officer
V, Administrative
Section or Highest
Ranking HRMO

ASDS SDS

lll.

lv

Hlrlng and Renewal for Contracts of Servlce and/or Job Order
Consultants Employees, lncludlng Htghly - Techaical CoasultentE

Refer to Office Order OO-OSEC-2019-OO7 dated Januaqr 22,2019 and,
Memorandum OM-HROD-2022-O27 l.

Deslguatlon of Ofllcers-in-Charge (OIC) and Special Dlsburalng Omcers
(SDOsl

Ofllce/Position Recommendlng Approval Approval

a. Central OfIIce
1. Undersecretar5z/

Assistant
Secretary

None Secretary or
Undersecretary
for HROD

2. Bureau/Service
Directors

Undersecretarlr/ Assistant
Secreta-ry in charge

3. Division Chief Bureau/ Service Directors and
Undersecretary/Assistant
Secretary in charge

Undersecretary
for HROD

b. Regional Oflice
1. RD/ARD Undersecretary for Operations Undersecretary

for HROD

2. Division Chief ARD RD

c. Schools Dlvlslon Oflice
1. SDS/ASDS RD and Undersecretary for

Operations
Undersecretary
for HROD
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2. Division Chief
and School
Heads

ASDS SDS

The designation of Special Disbursing Officers (SDOs) shall be approved
by the Undersecretary for Finance at the Central Office; Regional
Director at the Regional OIIice; Schools Division Superintendent at the
Schools Division Office and Schools.

B. PERSOITNEL MOVEMENTS

i. Reaseignment and Transfer of DepEd Employees to another DcpEd Untt/
OIflce

a. Central Ofllce

Position Withln Central Ofllce To Field Oflices

Recommendlug
Approval Approval Recoameadlag

Approvel
Approval

Bureau /
Service
Directors

Assistant
Secretary/
Undersecretary
concerned

Undersecretarlr
for HROD

Undersecretary
in charge

Undersecretary
for HROD

Division
Chief

Bureau/Service
Directors

Undersecretary
for HROD

Undersecretary
for HROD

Below
Division
Chief

Division Chief
and
Bureau/Service
Directors

Position

Wlthln the RO and SDOg
wlthla the RO

To CO or atrother R€glon

Recoarrendlng
Approval Approval Reconncndlng

Approval
Approval

RD/ARD
N/A N/A Undersecretary

for Operations

Undersecretary
for HROD

Division
Chief ARD RD

RD

Undersecretary
for Operations/
Undersecretary
for HRODBelow

Division
Chief

Division Chief
and ARD

RD

Page 8 of 51.
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c. Schools Division OfIIce

ii. Secondment end Detell of DepEd Employees

C. OFFICIAL FOREIGN TRAVEL

Poaltlon
To CO or another SDO/Reglor

RecomEeEdlng
Approwal Approval RecorrDendlD.g

Approval
Approval

SDS/ ASDS N/A N/A Undersecretary
for Operations

Division
Chief ASDS SDS

SDS
Undersecretary
for HROD

Below
Division
Chief

Division Chief
and ASDS

School
Head

ASDS SDS SDS

RD of
Originating
Region and RD
of Receiving
Region /
Undersecretary
for HROD

Teaching
and Non-
teaching
positions
in the
school

School Head
ANd ASDS SDS SDS

RD of
Originating
Region and RD
of Receiving
Region/
Undersecretary
for HROD

OfIIce Recommending Approeal Approval

a. Central Office Undersecretarlr/Assistant
Secretary in charge

Undersecretary for
HROD

b. Regional Office

Regional Directorc. Schools Division
Olfice

d. Schools

Ofllce/Posltion Reconmeadlag
Authorlty

Approving Authosity

a. Ceatral Ollice
1. Undersecretar5r

(USEC),
and Assistant
Secretarv (ASEC)

None
Undersecretaqr for HROD

2. Bureau/Service
Director,
and Executive Director

Undersecretary/
Assistant Secretary
concerned (Highest

Undersecretary for HROD
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Wlthln the SDO

Undersecretary
for HROD

SDS



Executive of the
Strand)

3. Division Chief,
and Below

Bureau/Service
Director concerned

Undersecretary/ Assistant
Secretary concerned
(Highest Executive of the
Strand)

4. Ofhces/Units/ StaII
Complement - Office of
the Secretary (OSEC)

Director concerned as
may be applicable

Head Executive Assistant

5. Offices/ Units/StaIT
Complement - Office of
the ASEC/USEC

None

b. Regional Olfice
1. Regional Director

(RD),
and Assistant RD

Undersecretary for
Operations

UndersecretarSz for HROD

2. Division Chiel
and Below

RD Undersecretary for
Operations

c. Schools Dlvlelon OIIice
1 . Schools Division

Superintendent (SDS),
and Assistant SDS

RD Undersecretar5r for
Operations

2. Division Chief,
and Below, including
PSDS

SDS Undersecretar5r for
Operations

d. Schools
1 . School Head SDS Undersecretaql for

Operations
2. Teaching personnel,

and Non-Teaching
personnel

SDS Undersecretary for
Operations

e. Attached Agencles
1. Agency Head None Head Executive Assistant
2- ECCD Council Executive Director Head Executive Assistant
3. NAS Executive Director Head Executive Assistant
4. NBDB Executive Director Head Executive Assistant
5. NCCT Executive Director Head Executive Assistant
6. NMP Director Generai Head Executive Assistant
7. PHSA Director IV Head Executive Assistant
8. Other Attached

Agencies
Head of the Agency Head Executive Assistant

D. OTFICIAL LOCAL TRAVEL

Ofllce/Positlon Recommendlng
Authority Approvlng Authority

a. Central Oflice
1 . Undersecretary

and Assistant
Secretary

None UndersecretarJz for HROD

2. Bureau/ Service
Director,
and Executive Director

None

Undersecretary/
Assistant Secretary
concerned (Highest
Executive of the Strand)
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3. Division Chief,
and Below

Bureau/Service
Director concerned

Undersecretary/ Assistant
Secretary concerned
(Highest Executive of the
Strandl

4. Offices/ Units/Staff
Complement - Office of
the Secretarv (OSEC)

Director concerned
as may be
applicable

Head Executive Assistant

5. Offrces/Units/ StaII
Complement - Office of
the Undersecretary/
Assistant Secretary

None

Undersecretary/ Assistant
Secretary concerned
(Highest Executive of the
Strand)

b. Regloaal Oflice

1. RD None
Undersecretarj/ for
Operations (for destinations
outside the Region only)

2. ARD

RD (for
destinations
outside the Region
only)

None (for
destinations
within the Region)

Undersecretary for
Operations (for destinations
outside the Region only)

RD (for destinations within
the Region)

3. Division Chief
and Below

ARD RD

c. Division Ofllce

I- SDS None
RD (for destinations
outside the Division only)

2. ASDS

SDS (for destinations
outside the Division
only)

None (for
destinations within
the Division)

RD (for destinations
outside the Division only)

SDS (for destinations
within ttre Division)

3. Division Chief,
and Below,
including PSDS

ASDS SDS

d. Schools
1. School Head (SH) SDS
2. Teaching personnel,

and Non-Teaching
personnel (for
destination within the
Division)

None SH

3. Teaching personnel,
and Non-Teaching
personnel

(for destination
outside the Division)

SH SDS

e. Attached Agencies
Local official travel of ollicers and personnel of DepEd Attached Agencies
shall be governed by their internal agency rules and procedures
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E. PERSONAL FOREIGN TRAVEL 
 

Office/Position Recommending 
Authority Approving Authority 

a. Central Office 
1. Undersecretary and 

Assistant Secretary  None Undersecretary for HROD 

2. Bureau/Service 
Director, 
and Executive Director 

None 

Undersecretary/Assistant 
Secretary concerned 
(Highest Executive of the 
Strand) 

3. Division Chief, 
and Below  

Bureau/Service 
Director concerned 

Undersecretary/Assistant 
Secretary concerned 
(Highest Executive of the 
Strand) 

4. Offices/Units/Staff 
Complement - Office of 
the Secretary (OSEC) 

Director concerned 
as may be 
applicable 

Head Executive Assistant 

5. Offices/Units/Staff 
Complement - Office of 
the Undersecretary/ 
Assistant Secretary 

None 

Undersecretary/Assistant 
Secretary concerned 
(Highest Executive of the 
Strand) 

b. Regional Office 
1. Regional Director (RD) None Undersecretary for HROD 
2. Assistant RD RD Undersecretary for HROD 
3. Division Chief, 

and Below ARD RD 
 

c. Division Office 
1. Schools Division 

Superintendent (SDS), 
and Assistant SDS 

RD Undersecretary for HROD 

2. Division Chief, 
and Below, 
including PSDS 

SDS  RD 

d. Schools 
1. School Head SDS  RD 
2. Teaching personnel, 

and Non-teaching 
personnel 

SDS RD 

e. Attached Agencies 

1. Head of Attached    
Agency None Head Executive Assistant 

2. Local official travel of other officers and personnel of DepEd Attached 
Agencies shall be governed by their internal agency rules and procedures. 

 

F. PERMISSION TO OUTSIDE STUDY, TEACH OR PRACTICE A PROFESSION 
 

Office/Position Recommending 
Approval Approval 

a. Central Office  
1. Undersecretary/Assistant 

Secretary None Undersecretary for 
HROD 



Ofnce/Posltiotr Recommending
Approval Approval

2. Bureau/ Service Directors Undersecretary/
Assistant Secreta4r in
charge

3. Division Chief Bureau/Service
Directors

4. Below Division Chief Division Chief in
charge

b. Regional Office
1. RD/ARD Undersecretar5r for

Operations
Undersecretar5r for
HROD

2. Division Chief ARD RD
3. Below Division Chief Division Chief and

ARD RD

c. Schools Division Oflice

1. SDS/ASDS RD Undersecretaqr for
HROD

2. Division Chief ASDS SDS
3. Below Division Chief Division Chief SDS
d. Schools
1. School Head/ Head

Teacher ASDS SDS

2. Teaching and Non-
teaching personnel School Head and ASDS SDS

e. DepEd Law5zers
Limited authority to teach
or practice law for:
1. Attorney positions across

governance levels
2. Other non-lawyer item in

DepEd

co

RO and SDO - Regional
Director in
charge and
Assistant
SecretarJr for
tegal and
Legislative
Affairs

Undersecretar5r for
Legal and Legislative
Affairs

G. APPLICATIOIIS FOR SICK / VACATION / STUDY / MATERXITY / PATERIIITY
LEAVE AND GRAITT OF SERVICE CREDITS FOR TEACHERS

i. Sick/Vacation/Study/Maternlty/Paternlty Leave

Ofllce /
Posltlon

Up to 6O Calendar Days More tha.n 6O Calendar Dalrs to
OrG lU Year

Reconmendlng
Approval Approval Reconaeadlag

Approval
a. Central OIIice

1. Undersecretary None None Undersecretary
for HROD
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Legislative
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Approval

Undersecretary
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Offlce /
Posltlon

Up to 6O Calendar Dayr Uore than 6O Calendar Days to
Oac (11 Year

Recommendlng
Approval Approval Recomaendlng

Approval Approwal

2. Assistant
Secretary

Undersecretary
in charge

Undersecretary
in charge

3. Bureau/
Service
Directors

None

Assistant
Secretary /
Undersecretary
in charge

Assistant
Secretary/
Undersecretary
in charge

4. Division Chief Bureau/Service
Director

Assistant
Secretary /
Undersecretary
in charge

Bureau/ Service
Director Assistant

Secretary/
Undersecretary
in charge5. Below Division

Chief
Division Chief in
charge

Bureau/ Service
Director

Division Chief
and
Bureau/ Service
Director

b. Reglonal Ofllce

1. RD/ARD None Undersecretary
for Operations

Undersecretary
for Operations

Undersecretary
for HROD

2. Division Chief ARD RD ARD RD
3. Below Division

Chief Division Chief ARD Division Chief
and ARD RD

1. SDS/ASDS ARD RD ARD Undersecretarj.
for Operations

ASDS SDS
3. Below Division

Chief Division Chief ASDS Division Chief
and ASDS SDS

d, Schools
1. School

Head/ Head
Teacher/TIC

SDS ASDS SDS

2. Teaching and
Non-teaching
personnel

School Head School Head and
ASDS SDS

it. Grant of Servlce Credlts of Teacher3

The special order for the grant of service credits for teachers sha]l be signed
by the SDS upon recommendation of the School Head. Please refer to
DcpEd Order lto. 53, B. 2(X)g entitled Updated Guidelines on Grants of
Vacation Seruice Credits to Teachers, with DepEd Order lfo. 84, s. 2(X)3
entitled Updated Guidelines on Grant of Vacation Seruice Credits to
Teachers, arld DepDd emorandum o.77, r.2ol22 or t}:.e Computation
of Public School Teachers' Proportional Vacation Pay for SY 2021-2022.
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H. RETIREMENT

a. Clearance for Undersecretaries and Assistant Secretaries shall be approved by
the Undersecretary for HROD.

b. Clearance for RD shall be approved by the Undersecreta4/ for Human Resource
and Organizational Development, duly endorsed by the Undersecretary for
Operations.

c. Clearance for ASDS, SDS, and ARD must be approved by the Undersecretar5r
for Operations upon recommendation of the RD.

Particulars
Central Ofllce Reglonal Ofllce

Schools
Dlvislon
OfIIce

On cash
advances,
accounts
receivable, and
travelling
expenses paid in
advance

Chief of Accounting
Division

Chief of Finance
Division

Head of
Accounting
Unit

On cash
Accountability

Chief
Division

of Cash Chief of Finance
Division

Head of
Accounting
Unit

On Provident
Fund Loan

Chief of Employee
Account
Management Div.

Chief of Finance
Division

Head of
Accounting
Unit

On property
accountabilit5r

Chief of Asset
Management Div.

Chief
Administrative
Division

of Head
Admin.

of

On attendance
records and
salary
overpayment

Chief of Personnel
Division

Chief
Administrative
Division

of Head
Admin.

On pending
administrative
case

Director
Service

of Legal Legal Officer Legal Officer

On records
borrowed

Chief of
Division

Records Chief
Administrative
Division

of Records
Officer

On books/
materials
borrowed

Librarian/ Chief of
General Services Div.

Librarian
counterpart

or Librarian
counterpart

or

Tools,
lnstruments and
Equipment
borrowed

*ln the case of BLR Cebu; Administrative Assistant III (Tool
Keeper)

Recommending
Approval

Director of BHROD ARD SDS

Approval Asst. Secretary/
Undersecretaqr in
charge

RD
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I. RESIGT{ATION

a. Resignation of personnel in third-level positions will be approved by the
President of the Republic of the Philippines, with recommending approval of
the Secretarlr.

J. TER.II{INATION OF APPOIIYTMET{T AND DROPPI G FROM THE ROLLS

Ofllce/Position Recommending Approval Approval
a. Central Olllce
1. Division Chief Bureau/ Service Directors

and Undersecretary/
Assist rlt Secretary in charge

Undersecretary for H RODDivision Chief,
Bureau/ Service Director and
Undersecretary/ Assistant
Secretary in charge

b. Regional Ofllce
1. Division Chief ARD RD
2. Below Division

Chief Division Chief and ARD RD

c. Schools Divlslon Office
1 . Division Chief ASDS SDS
2. Below Division

Chief SDS

d. Schools
1. School

Head/Head
Teacher

ASDS SDS

2. Teaching and
Non-teaching
personnel

School Head and ASDS SDS

Recommendlng
Approval Approval

a. Central Office
o Undersecretary/

Assistant
Secretary/Bureau/
Service Directors

Secretary
President of the Republic of
t}te Philippines

. Division Chief Undersecretary/ Assistant
Secretary in charge

. Below Division
Chief

Division Chief and
Bureau/ Service Director

Undersecretary/Assistant
Secretary in charge

b. Regional Oflice

RD/ARD Secretary
President of the Republic of
t].e Philippines

o Division Chief ARD RD
. Below Division

Chief Division Chief and ARD RD

c. Schools Dlvision Ofllce
SDS/ASDS Secretary

President of the Republic of
the Philippines

Division Chief ASDS SDS
Below Division
Chief

Division Chief and ASDS SDS
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2. Below Division
Chief

Division Chief

Oflice/Position

Undersecretary for HROD



OfIice/Posltlon Recommendlng
Approval Approval

d. Schools
School Head/Head
Teacher

ASDS SDS

Teaching and Non-
teaching personnel School Head and ASDS SDS

K. NOTICE OF SALARY ADJUSTMENT (NOSA) AND ITOTICE OF STEP
INCRTMEIYT (IYOSII

L. EQUTVALENT R"ECORD FORM

OIIice/Posltlon Recommendlng
Approval Approval

a. Central Ofllce
o Secretary/Undersecretary/Assistant

Secretary
Undesecretary
for HROD

o Bureau / Service Directors Chief of Personnel
Division and
Director of BHROD

UndersecretarJr
for HROD

o Division Chief and below Chief of Personnel
Division and
Director of BHROD

Undersecretar5l
for HROD

b. Regional Office
o RD/ARD Chief of Personnel

Division and
Director of BHROD

Undersecretary
for Operations

o Division Chief and below Chief of
Administrative
Division and ARD

RD

c. Schools Division OIIice
SDS/ASDS Chief of Personnel

Division and
Director of BHROD

Undersecretar5l
for HROD

Division Chief and below Chief of Admin. And
ASDS

SDS

d. Schools
School Head/Head Teacher/
Teaching and Non-teaching
personnel

Chief of Admin. And
ASDS

SDS

Etrdoraetrent
(Schooll

Recommeadlng
Approval

(sDol

School Head Head of Admin, SDS Regional Director
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M. AUTHORITY TO RENDER OVERTIME SERVICES

Govemence L€vel Recommending
Approval Approval

a, Central OIIice
. DMsion Chief and

below
Bureau / Service Director
and Undersecretary/
Assistant Secretary in
charge

In t}re case of BLR Cebu,
Director III and Bureau
Director

UndersecretarJr/ Assistant
Secretary in charge

b. Reglonal Olllce
. Division Chief and

below
ARD RD

c. Schools Division OIIlce
Division Chief and
below

ASDS SDS

Approval

Report on the Physical
Count of Inventories (RPCI)

Administrative Service
(AS) Director

*ln the case of BLR
Cebu, Director III -
BLRC

Undersecretarj/ for
Administration

Report on the Physical
Count of Property, Plant,
and Equipment (RPCPPE)

AS Director

*In the case of BLR
Cebu, Director III -
BLRC

Undersecretary for
Administration

Report of Supplies and
Materials Issued (RSMI)

SAO - AMD

*ln the case of BLR
Cebu, AO V -
Administrative Section
of BLRC

Chief - AMD

*ln the case of BLR
Cebu, Director III of
BLRC

Inspection and Acceptance
Report (lAR)

Inspection
Officer/lnspection
Committee

*In the case of BLR
Cebu, Inspection
Committee Chair and
Supply Officer of BLRC

Chief - AMD

*ln the case of BLR
Cebu, AO V -
Administrative Section
of BLRC
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N. PROPERTY AITD SIJPPLY ISSUAITCES

i. Centrel Ofnce

Forms Recomnendlng
Approval



Waste Materials Report
(wMR)

Chief - AMD

*ln tl.e case of BLR
Cebu, AO V -
Administrative Section
of BLRC

Chairman, Disposal
Committee

*ln the case of BLR
Cebu, Chairman,
Disposal Committee of
BLRC

Relief of Accountability -
Semi Expendables

SAO _ AMD

"In t]le case of BLR
Cebu, AO V -
Administrative Section
of BLRC

Chief - AMD

*ln the case of BLR
Cebu, Director III of
BLRC

Relief of Accountability -
PPE

Chief - AMD

*ln the case of BLR
Cebu, Director III of
BLRC

COA - DepEd

Inventory and Inspection
Report of Unserviceable
Property (IIRUP)

*In the case of BLR
Cebu, AO V -
Administrative Section
of BLRC

Chairman, Disposal
Committee

+ln the case of BLR
Cebu, Chairman,
Disposal Committee of
BLRC

Requisition and Issue Slip
(RIS) for semi-expendable
items and consumables

*ln the case of BLR
Cebu, Accountable
OIficer

(DepEd Employee)

Head of requisitioning
oflice

*In the case of BLR
Cebu, Head of
requisitioning Unit

Requisition and Issue Slip
(RIS) for PPE

Accountable Oflicer
(DepEd Employee)

"In the case of BLR
Cebu, Accountable
O{ficer

(DepEd Employee)

Chief - AMD

*In the case of BLR
Cebu, AO V -
Administrative Section
of BLRC

Report on Lost, Stolen,
Damaged, Destroyed
Property (RLSDDP)

Accountable Offtcer
(DepEd Employee),
noted by Immediate
Supervisor

*In the case of BLR
Cebu, Accountable
Officer

COA - DepEd

Requestlng Party Approval
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Chief AMD

Accountable Officer
(DepEd Employee)



Inventory Custodian Slip
OCS)

Supply Offrcer / Chief -
AMD

*ln the case of BLR
Cebu, Supply Officer of
BLRC

Accountable Officer

Property Acknowledgment
Receipt (PAR)

Supply Officer / Chief -
AMD

*In the case of BLR
Cebu, Supply Officer of
BLRC

Accountable Officer

Property Transfer Report
(PTR) - Inter Agency

Head of Agenry or
Authorized
Representative

"In the case of BLR
Cebu, Director III and
Bureau Director

Head of Agency or
Authorized
Representative

Property Transfer Report
(PlR) - Intra Agency

Supply Offrcer / Chief -
AMD

*In the case of BLR
Cebu, Supply Offtcer
andAOV-
Administrative Unit of
BLRC

Supply Officer of
receiving ofhce

(DepEd Employee) noted
by immediate supervisor

Issuing Party Receiving Party

il. Regional Ofllce

Forms Recommendlng
Approval Approval

Report on the Physical
Count of Inventories (RPCI)

Chief Administrative
OIlicer Regional Director

Report on the Physical
Count of Property, Plant,
and Equipment (RPCPPE)

Chief Administrative
Ofhcer

Regional Director

Report of Supplies and
Materials Issued (RSMI) Regional Supply Officer Chief Administrative

OIIicer

Inspection and Acceptance
Report (lAR)

Regional Supply
Oflicer

Waste Materials
Report (WMR)

Regional Supply Officer
Chairman, Disposal

Committee
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Inspection Officer/
Inspection Committee



Forms Approval

Relief of Accountability -
Semi Expendables

Property Custodian Regional Supply
Officer

Relief of Accountability -
PPE

Regional Supply Officer COA. RO

iii. Division OlIIce

Requestiag Party

Issuing Party

Approval

Inventory and Inspection
Report of Unserviceable
Property (IIRUP)

Regional Supply Officer Chairman, Disposal
Committee

Requisition and Issue Slip
(RIS) for semi-expendable
items and consumables

Accountable OIficer
(DepEd Employee)

Head of requisitioning
office

Requisition and Issue Slip
(RIS) for PPE

Accountable Officer
(DepEd Employee)

Regional Supply
Officer

Report on Lost, Stolen,
Damaged, Destroyed
Property (RLSDDP)

Accountable Offrcer
(DepEd Employee),
noted by Immediate
Supervisor

COA . RO

Inventory Custodian Slip
(ICS)

Regional Supply O{Iicer Accountable OIItcer

Property Acknowledgment
Receipt (PAR)

Accountable Officer

Propertlr Transfer Report
(PrR)

Regional Supply Officer

Forms Recommending
Approval Approval

Report on the Physical
Count of Inventories (RPCI)

Administrative Officer V Schools Division
Superintendent

Report on the Physical
Count of Property, Plant,
and Equipment (RPCPPE)

Administrative Olficer V Schools Division
Superintendent

Report of Supplies and
Materials Issued (RSMI)

Division Supply Offtcer Administrative
Officer V

Inspection and Acceptance
Report (lAR)

Inspection Oflicer/
Inspection Committee

Division Supply
Officer

Waste Materials
Report (WMR)

Chairman, Disposal
Committee
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Recommendiag
Approval

Receivltrg Party

Regional Supply OIIicer

Supply Officer of
receiving office

Division Supply Offtcer



Forms Recommeudlng
Approval Approval

Relief of Accountability -
Semi Expendables

Property Custodian Administrative
OIficer V

Relief of Accountability -
PPE

Administrative Oflicer V COA. DO

Requestlag Party

Issulng Party

iv. Elemcntary and Non-IU Secondary Schools

Approval

Recelvlng Party

Inventory and Inspection
Report of Unserviceable
Property (llRUP)

Division Supply Oflicer Chairman, Disposal
Committee

Accountable Olficer
(DepEd Employee)

Head of
requisitioning oflice

Accountable Oflicer
(DepEd Employee)

Division Supply
Officer

Report on Lost, Stolen,
Damaged, Destroyed
Property (RLSDDP)

Accountable Officer
(DepEd Employee), noted
by Immediate Supervisor

COA - DO

Inventory Custodian Slip
(ICS)

Division Supply Oflicer Accountable Ofhcer

Property Acknowledgment
Receipt (PAR)

Division Supply Officer Accountable Officer

Property Transfer Report
(PTR)

Division Supply Officer Supply Officer of
receiving office

Forms Recommendiag
Approval Approval

Report on the Physical
Count of Inventories
(RPCr)

Division Supply
Officer

Schools Division
Superintendent

Report on the Physical
Count of Property,
Plant, and Equipment
(RPCPPE)

Division Supply
OIficer

Report of Supplies and
Materials Issued
(RSMI)

Division Supply
Officer

Schools Division
Superintendent

Inspection and
Acceptance Report
(IAR)

Inspection
Officer/Inspection
Committee

Division Supply
Olficer
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Requisition and Issue Slip
(RIS) for semi-expendable
items and consumables

Requisition and Issue Slip
(RIS) for PPE

Schools Division
Superintendent



Forms Recommending
Approval Approval

Waste Materials Report
(wMR)

Chairman,
Disposal
Committee

Relief of Accountability
- Semi Expendables

Property Custodian

Relief of Accountability
- PPE

Division Supply
OIIicer

v Secondary Schools (IUf

Requestlng Party

Issuing Party

Approval

Inventory and
Inspection Report of
Unserviceable Property
(IIRUP)

Division Supply
Officer

Chairman,
Disposal
Committee

Requisition and Issue
Slip (RIS) for semi
expendable items and
consumables

Accountable Ofhcer
(DepEd Employee)

Schools Division
Superintendent

Requisition and Issue
Slip (2S) for PPE

Accountable Officer
(DepEd Employee)

Schools Division
Superintendent

Report on Lost, Stolen,
Damaged, Destroyed
Property (RLSDDP)

Accountable Ofhcer
(DepEd Employee),
noted by Immediate
Supervisor

COA-DO

Inventory Custodian
Slip (ICS)

Division Supply
Officer

Property
Acknowledgment
Receipt (PAR)

Division Supply
Ofhcer

Accountable
Officer

Supply Officer /
Property
Custodian of
receiving office

Forms Recommending
Approval Approval

Report on the Physical
Count of Inventories
(RPCI)

Supply
Officer/Property
Custodian

School Head
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Division Supply
Officer

Division Supply
Officer

COA - DO

Recelvlng Partlz

Accountable
Officer

Propertlr Transfer
Report (PTR)

Division Supply
Officer



Forms Recommendlng
Approval Approval

Report on the Physical
Count of Property,
Plant, and Equipment
(RPCPPE}

Supply
Oflicer/Property
Cu stodian

School Head

Report of Supplies and
Materials Issued
(RSMD

Property Custodian Supply Ofhcer

Inspection and
Acceptance Report
OAR)

Inspection
Officer/ Inspection
Committee

Supply
OIficer/Property
Custodian

Waste Materials Report
(wMR)

Supply
Offrcer/ Property
Custodian

Chairman,
Disposal
Committee

Relief of Accountability

Semi Expendables

Property Custodian /
School Head

Supply Officer

Relief of Accountability
- PPE

Division Supply
Officer

COA-DO

Inventory and
Inspection Report of
Unserviceable Property
(IIRUP)

Accountable Officer
(DepEd Employee)

Chairman,
Disposal
Committee

Requisition and Issue
Slip (RIS) for semi-
expendable items and
consumables

Accountable Officer
(DepEd Employee)

School Head

Requisition and Issue
Slip (RIS) for PPE

Accountable Oflicer
(DepEd Employee)

Report on t ost, Stolen,
Damaged, Destroyed
Property (RLSDDP)

Accountable OIIicer
(DepEd Employee),
noted by Immediate
Supervisor

COA-DO

Requesting Party

Issuirg Party

Approval

Recelvlng Party

Inventory Custodian
Slip (ICS)

Accountable
Officer

Property
Acknowledgment
Receipt (PAR)

Supply
OIficer/Property
Custodian

Accountable
Officer

Propergr Transfer
Report (PTR)

Supply
Officer/Property
Custodian

Supply O{Iicer /
Property
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School Head

Supply
Officer/Property
Cu stodian



Forms Recomnending
Approval Approval

Custodian of
receiving office

O. CORRESPONDENCE

TYPE OF LETTER SIGNING AUTHORITY (APPROVALI
Addressed to the President of the
Republic of the Philippines

Secretary

Addressed to the Cabinet Members
Addressed to bilateral and multilateral
institutions
Agency concurrence / comments to
proposed issuances of the Executive
Branch

II. FII{ANCIAL AND PROCUR.EMENT MATTERS

A. ACTIVITY REQUEST (ARI, AUTHORITY TO COIYDUCT (ATCI AND AUTHORITY
TO PROCURE (ATP)/PURCHASE REQUEST

1. Except as provided in the subsequent Items (2 and 3) hereof, programs, activities
and projects to be undertaken consistent with the approved Work and Financial
Plan (WFP) for the current yezrr may proceed upon approval of the Activity Request
(AR) or the Authority to Conduct (ATC) that was prepard for the purpose. The AR
or ATC,as the case may be, shall be prepared in acoordance with the authorities
indicated in the following table:

a. Central Oflice

Undersecretar5r
for Finance

Amount
Involved

Requestlag
Olficlal

Certlflcatlon
of

Availability
of

Allotment

Approvlng Olflcial

Finance
Trausfer/

Dowaloadiug
of Fuods

Not over
P1 Million

Head of Office/
Division Chief
or higher
official
concerned

Chief of
Budget
Division

Assistant
Secretary or
Undersecretar;z
concerned

N.A.
Undersecretar5r
for Finance

Over Pl
Million up
to P5
Million

Unit Head for
BLR Cebu

Accountant I
for BLR Cebu

Director for BLR Cebu

Head of Section
or higher

Head of
Budget Unit

Teacher's
Camp

N.A.
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Undersecretary in charge

Pollcy



Amount
Involved

Requestlag
Olflcial

Certiflcetlon
of

Availabillty
of

Allotaeat

Approvlng Olllcial

Flnance
Transfer/

Downloadiag
of Funds

ollicial
concerned for
Baguio
Teacher's
Camp (BTC)

Superintendent
for BTC

Over P5
Million up
to 1OO
Million

Teachers'
Camp
Superintendent
for BTC

Head of Budget
Unit

UndersecretarJz
for Admin. N.A

Over P10O
Million

Head of
Oflice/Division
Chief or higher
official
concerned

Chief of
Budget
Division

Assistant
Secretary or
UndersecretarJr
concerned

Undersecretary for
Finance

b. Regioaal and Schools Division OIIlce

Omce/Amount
Involved

Requestlag
OIIIclel

Certification of
Availabtltty of

Allotment
Approvlng

Olficial

a, Reglonal Offiee

Up to the extent of
allotment received

Head of Office/
Division Chief

Chief of Finance
Division RD

b. Schools Dlvlslon
OIIice

Up to the extent of
aIlotment received

Division Chief
/Unit Head

Budget Officer SDS

2.Procurement projects and/or activities that are incorporated in the approved
WFP, or Annual lmplementation Plan (AIP) where applicable, and in the approved
Annual Procurement Plan (APP), shall be undertaken upon the approval of the
Authority to Procure (ATP)/Purchase Request, prepared in accordance with the
prescribed form and observing the following signing authorities:
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a. Central OIncc

b. Regional and Schools Dlvlslon

Amouat
Involved

Requestlng
Olllclal

Certlllcation
of Avallablllty

of
Allotment

Approving
OIIIcial

Not over
Pl Million

Head of Office/
Division Chief or
higher ollicial
concerned

Chief of
Budget Division

Director or
higher ollicial
concerned

Head of Section or
higher
offrcial concemed
for BTC

Head of
Budget Unit

Teachers'
Camp
Superintenden
t for BTC

Over Pl Million up
to P5 Million

Director or higher
official concerned

Chief of
Budget Division

Assistant
Secretary or
higher ollicial
concerned

Teachers' Camp
Superintendent
for BTC

Head of
Budget Unit

Assistant
Secretar5r or
higher offrcial
concerned

Over P5 Million up
to 1OO Million

Director or
higher official
concerned

Chief of
Budget Division

Undersecretary
concerned

Teachers' Camp
Superintendent
for BTC

Head of
Budget Unit

Undersecretary
concemed

Over P1OO
Million

Undersecretary
concerned

Chief of
Budget Division

Undersecretary
for Finance

Ofllce/Aaouat
Involved

RequestlDg
OfIIcial

CertlflcaUon
of Avatlabllity

of
Allot6cnt

Approving
Oflicial

l. Regloaal OIIlce

Up to the extent
of allotment
received

Head of
Offrce/Division
Chief concerned

Chief of
Finance
Division

Regional
Director
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Ofllce/Amount
Involved

Requesting
OfIIcial

Certlflcation
of Availabllity

of
Allotment

Approving
Oflicial

2. Schools
Dlvlslon OfIice

Up to the extent
of allotment
received

Division Chief
concerned/Unit
Head or Supply
Officer

Budget Officer

3. IU School

Up to the extent
of allotment
received

AO, or in his/her
absence, the
Designated School
Property
Custodian

Designated
Budget/
Finance Stalf
[AO or
Administrative
Assistant
(ADAS) IIlIII]

SH or the
School's OIC
designated by
the SDS

4. Non-IU School

Up to the extent
of allotment
received

Offrcer desigrrated
by the SH or
Designated
School Property
Custodian

Budget Olficer
(AOV) or
Designated
Budget/
Finance stall

SH or the
School's OIC
designated by
the SDS

3.The ATP/ PR shall be prepared for each procurement activity or project
and must be strictly in accordance with the approved WFP and the approved
APP, or a Supplemental WFP and a Supplemental APP; or in the case of the
field offices or schools, in accordance with the approved WFP/Annual
Implementation Plan and the APP for the current year of the office/school
concerned.

B. BIDDII{G DOCUMEITTS and OTHER PROCURTMENT-RELATED DOCUMENTS'
CORRTSPON DEIYCE OR IYOTICF,S

I . Bidding Documents, Bid Bulletins, correspondences, notices and ot-her
documents issued in connection with the conduct of a procurement activity or
proceeding shall be signed and issued by the Bids and Awards Committee
concerned or by the Acquisitions Committee, through the Chairperson of the
committee concerned.

2. For projects awarded through public bidding, the Oflicials, as designated below,
are hereby given full authority to approve and issue the Resolution to Award
(RTA) and the Notice to Award (NOA) on behalf of the Secretary, as Head of the
Procuring Entity (HoPE):
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Schools Division
Superintendent



a. Ccntral Ofllce

b. Regloual Offices, Schools Dlvlslol Offices, aud Schools

3. If the procurement subject of the RTA and the NOA was undertaken
ttrrough any of the alternative methods of procurement, regardless of the

Amount Involved Approvlng (i.e. RTAI end
Issuing (i.e. NOAI Official

Not over Pl Million Teachers' Camp Superintendent for
BTC

Director for BLR Cebu

over Pl Million to P5 Million Assistant Secretary or higher
official concemed

Over P5 Million

OfIIce /Amount Involved Approvlng (i.e. RTAI and Issuing
(t.e. NoA) Olllclal

1. Regional Ofllce

Up to the extent of
allotment received

RD

2. Schools Division Olllce

Up to the extent of
allotment received

SDS

3. IU School

Up to the extent of
a.llotment received

SH or the School's OIC desigrated by
thE SDS

4. Non-IU School

Up to the extent of allotment
received

SH or the School's OIC designated by
the SDS
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Director or higher official
concerned

Undersecretary concemed. However, if
the procurement of the project subject
of the RTA and the NOA had been
undertaken by the Bids and Awards
Committee of which the UndersecretarSr
concerned is the Chairperson or a
member, the same shall be approved
and issued by the Secretary or by any
Undersecretary as may be
subsequently authorized by her.



arnount involved, a rritten full authority from the HoPE as designated by
the Secretary, shall be separately issued specifying the particular project
involved and the name of the Official to whom the authority is given.

4. For other-procurement related documents:

Document Slgnlag Authority (Approvall

a. Procurement Monitoring
Report for submission to the
Government Procurement
Policy Board and posting

Undersecretar5r for Procurement

b. Other documents and
transactions requiring
signature of the Secretary as
HoPE

HoPE as designated by tl1e
Secretary

MOA8 ead OTHER FORIIS OFC. COIYTRACTS, PURCHASE ORDERS
AGREEMEIYT

1

For contracts awarded through public bidding, the Officials, as designated
below, are hereby given full authority to sign the procurement Contract,
Purchase Order, MOA, or agreement in whatsoever form, on behalf of the
Secretary, as the HoPE:

a. Central OfIIce

Signing Ofllclal

Director or higher official concerned

2

Transactions Certilicatioa of Avallab llity of
Funde

a. Central Ofllce

Bureau / Service/ Executive
Oflice

ii. BTC

iii. BLR Cebu

Chief Accountant

BTC Accountant

BLR Cebu Accountant

b. Reglonal OfIIce Head of Accounting Unit

c. Schools Division Ofllce Accountant

d. IU School School's Accountant/ Bookkeeper

e. Non-IU School

Not over Pl Million
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Contracts, Purchase Order, Memorandum of Agreement (MOA), or any
agreement in whatsoever form, to be executed pursuant to an approved RTA
and NOA shall be certified with the Availability of Funds by the following:

Amount luvolved

School's Bookkeeper ln-charge
(ADAS III}



Amount Involved Signing Ollicial

Teachers' Camp Superintendent for
BTC

Over Pl Million up to P5 Million Assistant Secretar5r or higher ollicial
concerned

Over P5 Million Undersecretar5r concemed. However, if
the procurement of the project subject
of the contract had been undertaken by
the Bids and Awards Committee of
which the Undersecretary concemed is
the Chairperson or a member, the same
shall be signed by the Secretary or by
any Undersecretary as may be
subsequently desigrrated by her.

b. Regioaal OIIices, Schools Dlvlslon Officee, and Schools

Offlce/Amount Involved Signlng Ofllclal

1. Regional Ofnce

Up to the extent of
a-llotment received

RD

2. Schools Division Office

SDS

3. IU School

Up to the extent of
allotment received

SH or the School's OIC designated by the
SDS

4. lYon-IU School

Up to the extent of allotment
received

SH or the School's OIC designated by the
SDS

3. If the procurement subject of the contract was undertaken through any of the
alternative methods of procurement, regardless of the amount involved, a
written full authority from the HoPE as designated by the Secretary, shall be
separately issued speci$ing the particular contract involved and the name of
the Official to whom the authority is given.

4. A procurement Contract, Purchase Order, MOA, or agreement in whatsoever
form, shall be issued a Notice to Proceed (NTP) by the same official authorized
to sign the said Contract, Purchase Order, MOA, or agreement in whatsoever
form.
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Director for BLR Cebu

Up to the extent of
allotment received



5. Contract time or delivery suspension, work suspension, amendment to order,
variation order, other forms of amendment, or modification to the agreements,
and other incidents of contract implementation, including all correspondence
and notices arising therefrom, shall be issued by the same official authorized
to sign the Contract, Purchase Order, MOA, or by agreement in whatsoever
form, without prejudice to the prerogative of the lead Execom official concerned
or the Secreta5l to review, reverse, or modiff the same, when necessar5z.

D. AUTHORITY TO DRAW CASH ADVANCE

1. Requests for Authority to Draw Cash Advance (ADCA) shall be supported by
an approved AR or ATC and APP for the year ofthe office concerned, as well as
the review and evaluation of the Accounting Division/Unit/ Section on the
compliance with applicable rules and regulations on granting of cash advance.
The ADCA shall be signed by the following DepEd officials:

Oflice /Amouat Involved Approval

e. Central Office

Not over PlO Million Director for Finance Service

Over PIO Million Undersecretar5r for Finance

Up to t]le extent of
allotment received

RD

c. Schools Division OIIlce

Up to the extent of
allotment received

SDS

d. IU School

Up to the extent of
a-llotment received

SH or the School's OIC
designated by the SDS

E. SUB-ALLOTMENT RELEASE ORDER

1. Funds released by the DBM to DepEd intended for the implementation of
programs, projects or activities by DepEd field units shall be downloaded
through a Sub-Allotment Release Order (Sub-ARO). No Sub-ARO shall be issued
by the Budget Division/Unit without €rn approved Transfer / Downloading of
Funds.
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b. Regloaal Offlce



2. The Sub-ARO shall be sigrred by the following oflicials:

b. Regioaal Omce

Up to the extent of allotment
received

a. Of the amount transferred or downloaded by the Central OIIice to tie RO,
the SDO shall receive their funding requirement from the sub-ARO issued by
the Regional OIfice concemed;

b. From the Sub-ARO received from the RO, the SDO may further sub-allot the
funding requirement of its School Implementing Unit. Provided, the Sub-ARO
issued must not exceed the amount transferred or downloaded to the RO and
SDO.

F. OBLIGATIOIT RTQUEST AIID STATUS

Box 'A" Box'B"

a. Central Ofllce

i. Bureau/Service/
Executive Office

ii. Baguio Teacher's
Camp

Division Chief or
Higher Official

Head of Unit
concerned or
Teachers' Camp
Superintendent

Chief of Budget
Division

Head of Budget Unit

iii. BLR Cebu
Director III for BLR
Cebu

Head of Budget Unit
- DepEd CO

b. Regional OIIIce Division Chief
concerned/Unit
Head

Chief of Finance
Division

c. Schools Dlvlsion
Office

Division
Chief/Unit/
Section Head

Head of Budget
Unit/Section

d. IU School
SH or the School's
OIC designated by
the SDS

Designated Budget
Oflicer [AO or
Administrative
Assistant (ADAS)
IIlIIII

RD

Amount Involved Approval for Traasfer/
Downloadlng of Funds

Undersecretary for Financea. Ceatral Olflce
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1. The Obligation Request and Status (ORS) shall be signed by the following
officials:



G. INSPECTIOITI, ACCEPTANCE, AND COMPLETIOIT OF DELTVERIES

All claims for payment of procurement deliveries shall be supported by documents
signed by officials as enumerated below:

Goods and Services as well as Infrastructure Projects Procured by the Central
OIfice

1 . 1 Supplies, Materials and Equipment Not Available in the DBM-
Procurement Service

,l

Particulars Acceptence Prepared
By

Certllled
Correct

a. IDspectlon
and
Acceptance
Report IIAR|

i. Bureau/
Service/
Center

At least two (2)
designated
members of
DepEd Central
Office
inspectorate
team and one
(1)
representative
from End user

Chief of Asset
Management
Division-
Administrative
Service (AMD-
AS)

ii. BTC

One
representative/
inspector each
from BTC
Accounting and
Supply
Sections

Head of BTC
Supply Section

iii. BLR Cebu

One
representative
from Quality
Assurance,
Accountant I
and One
representative
from the End
User

Supply Oflicer
from BLR Cebu

b. Certlflcete
of Ito Clala
Agairst the
Warranty
(for release
of Retention
Money)

Director IV or
higher official
concerned

I!spectlon/
Valldatlon
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| .2 Print and Non-Print Materials procured by the Bureau of karning
Resources (BLR)

1.2.1 For delivery to schools and school districts

Particulars

a. IAR

Inspectlon/
Validatlon

At least two
(21

desig-nated
members of
the school/
school
district/
school's
division
inspectorate
team

Acceptance

Supply Officer
or designated
Property
Custodian of
the
school/ school
district/
school's division

Prepercd By
Certifled
Cortect

b. Sunmary of
duly stgned
IARs, as
consolldated
[in percentage
%tl

Chief and/or
Assistant
Chief,
Production
Division, BLR

* In the case of
BLR Cebu:

Administrative
Ofhcer V -

BLRC

Director-
BLR or
higher
o{hcial
concerned

* In the
case of
BLR Cebu:
Director III
for BLRC

c. Certlllcate of
No Clalm
Agaitrst the
Warranty (for
release of
Retention
Money)

" In the case of
BLR Cebu:
Administrative
Offrcer V - BLRC

Director-
BLR or
higher
oflicial
concerned

* In the
case of
BLR
Cebu:
Director
III for
BLRC
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7.2.2 For delivery at the CO warehouse as buffer stock

1.3 School Furniture

b, Summary of duly
signed IARs, aa
consolidated Iin
percentage (7o)

EFD
Personnel
In-Charge of
the Project

Chief of EFD
or higher
official
concerned

Particulars Inspection/
Validation

Prepared
By

Certilled
Corect

At least two (2)
designated
members of
the DepEd
co-
Inspectorate
Team and BLR
Quality
Control
Inspectorate
Team

Chief of Asset
Management
Division,
Administrative
Service

b. Summary of
duly signed
IARs, es
consolldated
Iin percentage
fkll

Chief and/or
Assistant
Chief, PD,
BLR

Director-BLR
or higher
official
concerned

c. Certillcate of
Ho Clalm
Against the
Itrarranty (for
release of
Retention
Money)

Director-BLR
or higher
official
concerned

Particulars Inspectlon/
Valldatiou Acceptance Prepared

By

At least two
(2) desigrated
members of
the school
inspectorate
team

Supply Officer
or designated
Property
Custodian of the
school

a. IAR
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Acceptatrce

a. IAR

Certifled
Correct



Particulars Itrspectlon/
Valldatlon AcceptaBce Prepared

By
Certifled
Correct

c Certlflcate of No
Ctrelm Agelnst the
Warraaty (for
release of
Retention Money)

Chief of EFD
or higher
official
concerned

1.4 Infrastructure Projects (new construction and repair; excluding
Public-Private Partnership Projects)

Particulars
Inspected/
Validated

By

Certlfied
By

Approval

a. Statcaetrt of work
Accompllshed (StrIA)

i. Bureau/Service/
Executive Ofhce

EFD Engineer
In-Charge of the
Project

Chief of EFD

ii. BTC

BTC Engineer or
EFD Engineer/
Architect In-
Charge of the
Project

Teachers' Camp
Superintendent

b. Certiflcate of l0tr/o
CoEpl€tlon

i. Bureau/Service/
Executive Ofltce

EFD Engineer
In-Charge of
the Project

USec for
Administration

ii. BTC

BTC Engineer or
EFD Engineer/
Architect In-
Charge of the
Project

USec for
Administration

c. Certlncate of Final
Acceptance*

i. Bureau/Service/
Executive Office

EFD Personnel
In-Charge of the
P.oj.

USec for
Administration
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Certllled
By

ApprovalParticulars
Irsp€cted/
Valldated

By

ii. BTC

BTC Engineer or
EFD Engineer/
Architect In-
Charge of the
Proj.

USec for
Administration

" Required afier soti.sfactory @mplidnce of the redification requirements under the
Defeds Liabilitg Period (DLP) uthich sl,r,ll be at least one Aear afier issuance of
Certifiate of 1OO% Completion

1.5 Printing and delivery of classified and non-classified Test
Materials and Certificates of Ratings

Particulars Inspection/
Valldatlon Acceptance Prepared

By

Certitied
Correct

a. IAR

At least two (2)
designated
members of
DepEd Central
Olfice
inspectorate team
and one (1)
representative
from End user

Chief of Asset
Management
Division-
Administrative
Service (AMD-
AS)

Director IV
or higher
official
concerned

1.6 Information and Communication Technolory [CT) Equipment and
IcT-Related Goods and Services
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b. Certificate
of ItIo Clalm
AgelBst the
Warranty
(for release
of Retentlon
Mooey)



Particulars Inspection/
Validation Prepared By

Certlfied
Correct

a. IAR
At least two (2)
designated
members of the
school
inspectorate team

Supply Officer or
designated
Property
Custodian of the
school

b. Summary
of duly
slgned
IARs as
cotrsolldet
ed [in
percentage
f^11

Chief of
Technologr
Infrastructure
Division (TlD)

Director IV or
higher olficial
concerned

c Ccrtlncate
of lto Claim
Against the
Warra,tty
(for release
of Retention
Money)

Director IV or
higher official
concerned

2. Goods and Services Procured by Regional and Schools Division Offices and
Schools

2.1 Supplies, Materials and Equipment Not Available in the DBM-
Procurement Service

Particulars Inspection/
Valldation Acceptance Prepared By

Certlfled
Correct

e. IAR
I Regional

Oflice
RO Inspectorate
Team

Head of
Asset
Management
Unit

It Schools
Division
Office
(including
nonJU)

SDO/School
District
Inspectorate
Team

Head of
Supply and
Property
Section

iii. IU School
School's
Inspectorate
Team

AO or schoolk
desigrrated
Property
Custodian
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Acceptance



Particulars Inspection/
Valldatlon Acceptance Prepared By

Certilied
Correct

b, Certificate of
IYo Claim
Against the
Warraaty (for
release of
Retention
Money)

t. Regional
Office

Asset
Management
Personnel

ll Schools
Division
Office
(including
Non-lU
School)

Head of
Supply
Section

Head of
Administrative
Unit

iii. IU School

AO or the
school's
designated
Property
Custodian

SH or the
school's OIC
designated by
the SDS

2.2 School Furniture

Particulars Iaspectlou/
Valldatlon Acceptance Prepared

By

Certifled
Correct

a. IAR
I Regional

Office
At least two
{21
desigrrated
members of
the school
inspectorate
team

Supply
Officer or
designated
Property
Custodian of
the school

At least two
(21

designated
members of
the school
inspectorate
team

Supply
Officer or
designated
Property
Custodian of
the school
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Regional
Supply Oflicer

ii. Schools
Division Office
(including
non-lU)

b. Sunmary of duly
sigued IARs, as
cousolldated Iin
percentage (7o)



Particulars Inspection/
Validation Acceptance Prepared

By
Certllled
Correct

i. Regional Office Regional
Personnel
In-Charge of
the Project

Chief of
Education
Support
Services
Division
(ESSD)
or higher
oflicial
concerned

ii. Schools
Division OIfice
(including
Non-IU School)

Division
Personnel
In-Charge of
the Project

Chief of School
Governance
and
Operations
Division
(sGoD)
or higher
official
concerned

c. Certlficate of I[o
Cl,elm Agaiast the
Warraaty (for
release of
Retention Money)

i. Regional Office Personnel
In-charge of
the Project

Chief of ESSD
or higher
official
concerned

ii. Schools Division
Office (including
Non-lU School)

Schools
Division
Personnel
In-Charge
of the
Project

Chief of SGOD
or higher
official
concemed
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Particulars Itrspected/
Validated By Certifled By Approval

a. StateEent of
trIork
Accomplished
(swAl

i. Regional
Office

Regional
Engineer In-
Charge of the
Project

Chief of ESSD

lt Schools
Division
Office

Schools Division
Engineer In-Charge
of the Project

Chief of
SGOD

b. Certilicate of
lOOo/o
CoBpletlotr

i. Regional
Offrce

Chief of ESSD

ii. Schools
Division Office

Division
Engineer In-
Charge of the
Project

Chief of
SGOD

c. Certillcate of
Final
Acceptance*

i. Regional
Offrce

Regional Engineer
In-Charge of the
Project

RD

ii. Schools
Division
Office

Schools Division
Engineer In-
Charge of the
Project

SDS

2.3 Infrastructure Projects (new construction and repair)

* Reqtired afier satisfactory ampliance of the rectificntion reEtirements under the
Defeds Liobilitg Peiod (DLP) uthich slnll be at least one geat afier issuance of
Certificate of 1OO% Completion
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Regional Engineer
In-Charge of the
Project



2.4 Information and Communication Technologl (ICT) Equipment and
ICT-Related Goods and Services

Particulars Inspectlon/
Valldation Acceptance Prepared By

Certilled
Correct

a. IAR

I Regional
Office

At least two (2)
designated
Regional
Inspectorate
Team and one (1)
Regional
Information
Technolory
Officer (ITO)

Regional Supply
Officer

u Schools
Division
Office

At least two (2)
designated
Schools
Division
Inspectorate
Team and one
(1) Schools
Division ITO

Schools Division
Supply Officer

iii. IU School At least two (2)
designated
School's
Inspectorate
Team and one (1)
ICT
Coordinator

Supply Oflicer or
school's
desigrrated
Property
Custodian

b. Sumnary of
duly slgaed
IAR8 aa
coaaolldate
d [in
percentage
(%) and
Certlflcate
of No Claim
Ageln8t the
Werrant5r
(for release
of Retention
Money)
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Inspectlon/
Valldation Acceptance

Certilied
Correct

1t Schools
Division
Office

Schools
Division
Supply Officer

Head of
Administrative
Unit

iii. IU School

AO or School's
designated
Property
Custodian

SH or the
school's OIC
designated by
the SDS

The Personnel Division/Unit of the Central Ofl-rce and field units are
responsible for the preparation of Pa5rrolls for sa,laries and other benefits,
certified by the following officials: (refer to GAM Volume II, Appendix 33 -
Payroll Form)

1

Office /Amount Involved

Expendlture Class/Approval

Personnel
Servlces lPSf

Maiatenance &
Other

Operatlng
Exp€nacs

(MOOEI and
Capttal Outlay

lcol
a. Central OlIIce

Not over PlO Million Director for Finance Service

Undersecretary for Finalce

Teachers' Camp Superintendent
Over PlO Million up to PSO Million Teachers' Camp

Superintendent

Undersecretary
for

Administration
Over PSO Million Undersecretary

for
Administration

Undersecretar5r
for Finance

Up to the extent of allotment
released

RD

d. School Division Office

Up to the extent of allotment
released

SDS

School without flnanclal stalf
(noa-luplementing unitl

e
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Particulars Prepared By

H. PAYROLL FOR THE PAYMEIVT OT SALARIES AND CTTHER BEITEFITS

Over P10 Million
b. Baguio Teachers' Camp

Not over Pl0 Million

c. Reglonal OfIIce



Up to the extent of allotment
released

f. School with linancial stalf
(implcmentlng unltl

Up to the extent of allotment
released

SH

2. The payroll for remittances to GSIS, PhilHealth, Pag-lbig, BIR, and APDS-
accredited entities shall be prepared by the Personnel Division/ Personnel
Unit of the Central Office and DepEd held units. (DVs for ROs and Dos). The
Summary of remittances to GSIS, PhilHealth, Pag-Ibig, BIR, and APDS-
accredited entities shall be prepared by the Personnel Division/ Personnel
Unit of the Central Offrce and DepEd field units.

L DISBURSEMENT VOUCHER (Dvsl

1. The required certifications for specific box ofthe DVs shall be as follows:

a. Box "A" - Certification as to expenses necessary, lawful and incurred under
direct supervision of the head of office/unit.

b. Box "B" - Accounting Entry (to be accomplished by Accounting
Division/Unit/School's Accountant or Bookkeeper).

c. Box "C" - Certifrcation as to the availability ofcash, or subject to authority
to debit account, and supporting documents complete and amount claimed
proper

Box 'A" Box 'C"
a Central Office

I Bureau / Service/
Executive Ofhce

Division Chief or higher
olficial concerned

Chief Accountant

ii. BTC Head of Unit or higher

iii. BLR Cebu Director III of BLRC
Chief Accountant -
DepEd CO

b. Regional Offrce Division Chief or Unit Head Regional Accountant

c. Schools Division Office
Division Chief or Unit/
Section Head

SDO Accountant

d. IU School
School's Accountant/
Bookkeeper
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SDS

2. The said boxes in the DV shall be signed by the following:

Administrative OIficer, or
Officer In-Charge of the
Project



3. Approval of payment (Box "D' of DV form) shall be signed by the following
offrcials:

Ofllee/Amount Involved

Drpendlture Class /Approval

Personnel Services
(Psl

Melnteratoce &
Other operating

E:rlrcases (MOOEI
and Capltal Outlay

(col

a. Ceatral Office

Not over PlO Million Director for Finance

Over PlO Million Undersecretary for Finance

b. Bagulo Teacher's Camp

Not over PlO Million Teachers' Camp Superintendent

Teachers' Camp
Superintendent

Undersecretar5r for
Administration

Over PSO Million Undersecretary for
Administration

Undersecretarjr
for Finance

c. Reglonal OIIlce

Up to the extent of
allotment received

RD, or in his/her absence, the ARD

d. Schools Divlsion OIIlce

Up to the extent of allotment
received

SDS, or in his/her absence, the ASDS

e. IU School

SH or the School's OIC desigrrated by the
SDS

f. Non-IU School

Up to the extent of
allotment received
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Over PlO Million up to PSO
Million

Up to the extent of
allotment received

SH or the School's
OIC designated by
the SDS (for MOOE
only)



J. CHECKS AITD LIST OF DUE AND DEIiIANDABLE ACCOT'IITS PAYABLE -
AUTHORITY TO DEBIT ACCOUNT (LDDAP.ADAI

SIGITING AUTHORITY (SIGITIITG OFFICIAL AND
COUNTERSIGIIIIYG OFFICIALI AND CORRTSPOilIITG

THRESHOLD
FFICE:

UIO TEACHER'S CAMP:

R-BGIOI{AL OT'tr'ICE. SCHOOLS DIVISION OFFICE
AND

Couatersigning
OIIlcial

Amount Signlng
OIIicial

Director for FinanceUp to
PlM

Chiei Cash
Division

Over
PlM up
to Pl0M

Director for
Finance

Undersecretar5r for
Finalce

Over
PlOM

Undersecretary
in charge

Undersecretarlr for
Finance

Countersigaing
Olllclal

Alnount Signlng
Oflicial

Teacher's Camp
Superintendent

Up to lM Head of Cash
Unit

Undersecretary
for
Administration

Over P1M
up to P1OM

Teacher's
Camp
Superintendent

Undersecretar)r
for Finance

Over PIOM UndersecretarSr
for
Administration

Counterslgniag
OIficlal

Amount Sigolug Oflicial

Regional OIIice
RD, or in
his/her
absence, the
ARD

Up to the
extent of
the
a-llotment
received

Cashier, or in
his/her absence, the
Chief of
Administrative
Division

Schools Dlvision Olflce
Cashier, or in
his/her absence, the
Chief of
Administrative Unit

SDS, or in
his/her
absence, the
ASDS

Up to the
extent of
the
allotment
received

School

. Cashier/ Disbursing
Officer

o Administrative
Oflicer

SH or the
School's OIC as
designated by
the SDS

Checks, Advice of
Checks Issued and
Cancelled (ACIC| and
Part U of LDDAP-ADA
form
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TRANSACTIOIT /
ACTIVITY

Non-lU
School
Up to the
extent of
the
allotment
received



TRAITSACTION /
ACTTVITY

Checks aud Llsts of
Due and Demandable
Accounts Payable -
Authortty to Deblt
Account (LDDAP -
ADA)

CENTRAL OFFICE:

AND SCHOOLS

Amount Ccrttlted
Correct in
accordance
with the
exlBtlng
budgetlng,
accounting,
procurernent
and audltlug
rules and
regulations

Chief
Accountant

Director for Finance

Over
PIM up
to PlOM

Undersecretary for
Finance

Over
PlOM

Undersecretary for
Finance

Amount C€rtllled Correct
la accordance
with the exlsting
budgeting,
accouutlug,
procuretrent and
audltlng rules
and regulatlons

Assumptlon of full
responslbllity for
the accuracy of the
listed clalms and
authenticlty of the
supporting
docunents

Over
PIM up
to PIOM

BTC Accountant
Undersecretary for
Administration

Over
PlOM

Undersecretary for
Finance
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SIGNTITG AUTHORITY (SIGNING OFFICIAL AND
COUITTERSIGIYIIIG OFFICIALI AND CORRESPONIIIG

THRESHOLD

BAGUIO TEACHER'S CAMP:

RDGIONAL OFFICE. SCHOOLS DTVISION OFFICE

Assumptloa of full
reeponsibllit5z for the
accuracy of the listed
clalms and
autheatlclty of the
supporting documeats

Up to
PlM



TRAITSACTIOI /
ACTIVITY

SIGITIITG AUTHORITT (SIGIYING OFFICIAL AND
COIIITTERSIGIYII|G OFFICIALI AND CORRESPONIITG

THRISHOLD
Re I OIIice
Up to the
extent of
the
allotment
received

RD, or the
ARDAccounting Unit, or

his/her designated
alternate, if any

Schools Division Oflice includin Non-IU
Up to the
extent of
the
allotment
received

Head of Accounting Part I-SDS,
in his/her
absence,
the ASDS

desiganted alternate, if
any

IU School
School's
Accountant/ Bookkeepper

SH or the
School's
OIC as
designated
b the SDS

lYotlce of Transfer of
Nlocatton (lYTAl Amount Slgning

OfficiaI
Couatersignlug
Ofllcial

Over
PlM up
to P1OM

Director for
Finance

Undersecretary for
Finance

Over
PlOM

Any other
Undersecre

Undersecretar5r for
Finalce

III. OTHER MATTERS

TRANSACTION/ACTTVITY SIGITIITG AUTHORITT
(APPROVALI

a Financial asslstance io case of
accldcntal deeth of a DepEd
Ofllclal/Employee while in the
performaace of hls/her ofnchl
functlons, as provided for in DO 25, s.
2OO8 and other releeart issuaaces

"with the Secretary's approved
concept note and policy

b. Endorsement/Recommendatloa on
clalas for Tax Ecmptlon/Duty-Free
Entqr of Educatloaal
Instltutloas/qua[ncd agencles (public-
privatef pursuaat to Sectlon 4(3) of
Artlcle XIV of the Constitutioa and
appllcable law aad rcguletlons

Undersecretary for l.e gal and
Legislative Affairs

Decisioas aad flaal resolutlons on
admlnlstretlve complaints aad cases lu
the DepEd-CO; Creauor of Fact
Findtng/ Prellolaary/ Fornal
Investlgatloa Commlttees for
admlnlstratlve dlsclpllnery
proceedlngs ln DepEd; Iaauance of

c
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Regional Accountant,

Unit/Section, or his/her

Up to the
extent of
the
allotment
received

Undersecretar5r for HROD

Undersecreta-q/ for Legal arrd
Legislative AIIairs



Formal Charge, Preventlve Suspenslon,
aad other interlocutory orders,
processes or issuances arising from or
ln connectlon rith the foregoing
mattcrs.

d. Dispositioa aad resolutlon of matters
that are subject to alternative dispute
resolution la the DepEd; Issuance of
Itrterlocutory orders, processes or
lssuances arislng from or in
conaection wlth the foregoing matters.

Undersecretar5r for kgal and
kgislative AIIairs

Isauarce of Special Power of Attorney
(SPAI for Reglonal Dlrectora or Schools
Dlvlsions Supedatendent to enter lnto
agrcements/deeds in relation to the
acqulsltion of school sltes and other
sites titllag coacems.

e Undersecretary for Legal and
Lrgislative AIIairs

f. Issuance ofSPA for the Offlce ofthe
Solicitor General to represeat DepEd
in cases llled ln court;

Undersecretary for L,egal and
kgislative AIIairs

All other docuEcnts and traaaactions
for approval/slgleture of the Secretary

e Undersecretar5r in charge, as
designated or authorized by the
Secreta-ry

*Relatiue onlg to financial transactions, the proposed policy stnll not preclude the
Undersecretary for Finance from signing doanments, if necessary, in the interest of
seruice, belout her prescribed signing authoritg.
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(Annex D to DepEd Order No.  , s. 2023) 
le•--otlltt.-...-it 

p1 ........ ..,.0R.- DEPED-OSEC-479981 

National Performance Management Team 

Chairperson: 

Co-Chairperson: 

Core Members: 

Undersecretary, Human Resource and Organizational 
Development 

Undersecretary, Finance 

Assistant Secretary, Operations 

Assistant Secretary, Administration 

Director IV, Planning Service 

Director IV, National Educators' Academy of the 
Philippines 

Director IV, Public Affairs Service 

Representative, DepEd National Employees Union 

Director IV, Bureau of Human Resource and 
Organizational Development 

Central Office Performance Management Team 

NPMT Chairperson 

NPMT Co-Chairperson 

NPMT Core Members 

CO Bureau and Service Directors 

Representative, DepEd National Employees Union 
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